National Beyond Coal Campaign Small Grant Application Form 

Instructions: 
Fill out and submit this form as an attachment to Judy Hofrichter Judy.Hofrichter@sierraclub.org .   
Please rename the file with location and/or chapter and project name e.g. “Illinois long wall mining video” 
After you have submitted your proposal, you will be notified of its receipt and the next steps for its consideration. 
1. Title of Project
· Please include project name, location and/or chapter

2.  Brief summary of project (10 words or less).
3.  Amount of funding requested.
4. Names, email addresses, and phone numbers of project leader and team:

· Volunteer project leader:

·        Project team members:

· Project Budget manager:

· Staff contact, if involved:

5. Club entities that are involved in or endorse this project (chapter, group, issue committee, project team, etc):
 6.  Project Description (please keep this brief; you may attach a document or two if it really helps to explain the context). Please make sure you answer the following questions:

· What is the outcome your activity wants to achieve?

· What activities will you use to reach your goal?

· Why will you win this way?

· Who will help you achieve your goal?
· What is the timeframe? 
· What makes this project unique? 
· How will the project increase volunteer involvement and/or empower activists to engage others to help win on coal?
· How does your project help build support towards a Beyond Coal national movement?
7.1 Measuring, Tracking, and Reporting Requirements:

Please explain below in some detail how you will measure and track the outcome of your project identified above at “Project Description”.  
7.2 Designate the responsible person(s) for this task.

A final written report will be required, please identify the person responsible for the delivery of the report (may be same person).
· Name and email address of person responsible for tracking

· Name and email of person responsible for report
8.  Project Budget.  

· What total resources do you need to carry out this project? E.g. travel expenses, printing costs, venue rental, and material distribution. 
Important Notes:

· A written report is required within four weeks of the project’s conclusion.

· Funds are available on a reimbursement basis ONLY
·  Please use the Sierra Club reimbursement form available on Clubhouse and follow the instructions. Send request and receipts to Judy Hofrichter.

· We cannot pay for experts for legal proceedings

· We cannot pay stipends

· We will not pay for staff time
· We cannot pay for items like copiers, cameras, or computers

· ALL materials (fact sheets, reports, press releases, etc) produced for the project HAVE TO go through Sierra Club compliance for C3 compliance before you can use them! Getting that approval will be your responsibility. Please indicate on your reimbursement form that you received C3 clearance!
· You MUST submit your request(s) within 30 days of incurring the expense and prior to December 12, 2010. 

· All funds must be spent by the end of 2010, no exceptions. NONE. Don’t ask. Per Club rules, 2010 monies cannot be rolled over into 2011.

